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Not indexed. Not illustrated. 1912 edition. Excerpt: .for C.0.D. shipment of Aug. 5, Form 40. August 10 Receive of
David E. Teeter his check for the amount of the bill of Aug. 5, less 3, Form 41. August 11 Your bank has collected
J. E. Farley s acceptance due to-day. Take your pass book to the bank and receive credit for the amount. Leave
the acceptance of Rogers, Peet Co. with the bank for collection; also deposit $20 currency and the check on
hand. You receive frequent calls for a line of furniture manufactured by the Fowler Furniture Co., Rochester.
From their catalogue you have made the following selections: 10 #687 Ornamental Tables 10 #245 Cedar Chests
10 #2229 Oak Dining Tables 15 #17 A Roman Chairs Write a letter, ordering the above goods and inclosing a New
York draft to cover the amount, less 2 . Give references and some information about the volume of your
business. The volume of business is shown by the total sales. Write the check and receive the draft, Form 42. The
bank makes no charge for the draft. August 12 Pay by check S. T. Udell Co. s sight draft on you, in favor of W. D.
Lapham, $479.50, Form 43. Receive of J. E. Bender, Troy, his check for the invoice of Aug. 2, less 2, Form 44.
August 13 Accept J. O. Moran s draft, payable 60 da. from date, in favor of Geo. L. Jones, for $1900, Form 45....
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