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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided a?er the shipment.Pages Number: 15296 Publisher: Machinery Industry Press. Pub. Date :2008-05. This
book is a computer learning Story. a series of volumes. according to the reader s reading and learning habits.
graphical way to write. Systematic and comprehensive book to explain the operation of computers by modern
oDice methods. including the Windows XP operating system s basic operation. management. computer files.
Word basic operations. using Word layout article. in Word to create and use tables. Excel Basic operation.
landscaping sheet. analysis and processing of data using Excel. PowerPoint: basic operation. landscaping
slides. animation and slide show. online access to data and back-oDice. online chat and instant messaging. and
the safe use of oDice computer methods. Two-color printed book. the content easy to understand. In the
detailed description of the basis of common knowledge. to operate in the form of the task. helping the reader
from the perspective of practical application. and gradually learn and master basic skills. Meanwhile. the book
will be knowledge expansion. experience and skills. Tips and other small sections interspersed in the book. so
that readers can quickly consolidate the knowledge. apply their knowledge purposes. This book is for the
computer novice. no foundation for oDice want to quickly master computer applications skills. operational
experience and the reader. for the majority of computer enthusiasts and businesses who need to learn the
computer. the computer also can be used as training material for short courses . More Contents: Preface
Chapter 0 Series order computer office scratch 0.1 PowerFour Satisfaction guaranteed,or money back.
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