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from the perspective of practical application. and gradually learn and master basic skills. Meanwhile. the book
will be knowledge expansion. experience and skills. Tips and other small sections interspersed in the book. so
that readers can quickly consolidate the knowledge. apply their knowledge purposes. This book is for the
computer novice. no foundation for office want to quickly master computer applications skills. operational
experience and the reader. for the majority of computer enthusiasts and businesses who need to learn the
computer. the computer also can be used as training material for short courses . More Contents: Preface
Chapter 0 Series order computer office scratch 0.1 PowerFour Satisfaction guaranteed,or money back.
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